
   
 

 

Greg Phillips ___Thomas Daniels___Robert Vinson___Jeff Herald___Richard Waller___Donna Jones____ 
 
Danny Holmes-Mayor___ Bob Lane-Building Inspector___ John Ramsey-Public Work Director____ 
 
Matt White-Fire Chief____Tom Bennett-City Engineer____ 
 

MEMORANDUM 
 
TO:  Baxter Municipal Planning Commission Members 
   
FROM: Tommy Lee, Staff Planner 
 
DATE:  May 28, 2025 
 
SUBJECT: June 5, 2025 Planning Commission Meeting 
_____________________________________________________________________________ 
The Baxter Municipal Planning Commission will hold its regularly scheduled meeting on 
Thursday June 5, 2025 immediately following the Board of Zoning Appeals meeting in the 
Baxter City Hall. The agenda for the planning commission meeting is as follows: 
 
1. Call to order. 
2. Approval of May 1, 2025 minutes. 
3. Consideration of request to rezone property located at 736 Main Street from R-1 (Low 

Density Residential) to R-2 (High Density Residential) (Lorance Request). 
4. Consideration of plan of services for property proposed for annexation located at 199 

Mille Lane (Austin Request) 
5. Staff Report—Meadows Adjustment. 
6. Other business as necessary. 
7. Adjourn. 
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*See Agenda Review 
 
 
 
 
 
 
 
 
 
 
 



Agenda Review 
 
Meadows Adjustment—Final 
Stephanie Meadows submitted a final lot line adjustment for the purpose of adjusting the 
common boundary line of two (2) existing parcels located at 520 Buffalo Valley Road.  After the 
adjustment, Lot 1 would consist of 0.772 acres, an existing residential structure and two (2) 
existing accessory structures.  Lot 2 would consist of 0.493 acres and an existing structure.  The 
proposed lots are zoned R-1 (Low Density Residential), are served by an existing eight (8) inch 
water line, an existing eight (8) inch sewer line and comply with both the zoning ordinance and 
the subdivision regulations. 
 
 



                                                              REPORT OF MEETING  
BAXTER MUNICIPAL PLANNING COMMISSION  

        MAY 1, 2025 
  

MEMBERS PRESENT          STAFF PRESENT  
Danny Holmes, Mayor                             Tommy Lee, UCDD Planner by phone  
Jeff Herald           
Richard Waller           OTHERS PRESENT  
Robert Vinson                             Bob Lane, Building Inspector 
Thomas Daniels      John Ramsey, Public Works Director 
      Matt White, Fire Chief 
MEMBERS ABSENT                           Lance Roach                           
Greg Phillips                                                  Lindsey Bruce                                                             
                                                                               
ITEM 1:  CALL TO ORDER                                   
Upon determining a quorum was present, the Baxter Municipal Planning Commission (PC) meeting was 
called to order by Chairman Richard Waller on Thursday May 1, 2025 at 5:00 P. M. at the Baxter City Hall.  
 
ITEM 2:  APPROVAL OF APRIL 3, 2025 MINUTES  
After the meeting was called to order, Chairman Waller asked for approval of the minutes from the April 3, 
2025 meeting. Jeff Herald made a motion to approve the minutes as presented and to dispense with the 
reading. Robert Vinson seconded and the motion passed with a vote of all ayes.  
 
ITEM 3:  CONSIDERATION OF FINAL SITE PLAN TO ESTABLISH A REAL ESTATE OFFICE 
ON PROPERTY LOCATED AT 306 MAIN STREET (BRUCE SITE PLAN) 
At the April 3, 2025 meeting, Lindsey Bruce presented a request to rezone property located at 306 Main 
Street from R-1 (Low Density Residential) to C-2 (General Commercial).  Bruce stated that the purpose of 
the request is to convert an existing residence into a real estate office.  Staff Planner stated that if the 
property is rezoned, a site plan must be approved by the PC before a certificate of occupancy is issued.  
After discussion, Greg Phillips made a motion to recommend to the city council that the property at 306 
Main Street be rezoned from R-1 to C-2.  Jeff Herald seconded and the motion passed with a vote of all 
ayes. At the May 1, 2025 meeting, Bruce presented the final site plan to establish a real estate office at 306 
Main Street.  Staff Planner stated that the plan depicts an existing residential structure that will be converted 
into a real estate office and that the final site plan complies with the zoning ordinance.  After discussion, 
Jeff Herald made a motion to approve the submitted final site plan.  Robert Vinson seconded and the motion 
passed with a vote of all ayes. 
 
ITEM 4:  CONSIDERATION OF FINAL SITE PLAN TO ESTABLISH A CABINET 
MANUFACTURING FACILITY ON PROPERTY LOCATED ON WARD MILL ROAD 
(ANATOLIA SITE PLAN) 
Lance Roach submitted a site plan on behalf of Anatolia to establish a cabinet manufacturing facility on 
property located on Ward Mill Road.  The plan depicts a 25,000 square foot building with forty-three (43) 
parking spaces. The facility will be served by an existing twelve (12) inch sewer line, an existing six (6) 
inch water line and multiple fire hydrants.  Fire Chief Matt White stated that the number of fire hydrants 
had not yet been determined but that when the exact number of fire hydrants is determined, it will need to 
be added to the final site plan.  Codes Enforcement Officer Bob Lane stated that the drainage plan would 
also need to be approved before final approval.  After discussion, Jeff Herald made a motion to grant 
preliminary approval to the submitted site plan.  Robert Vinson seconded and the motion passed with a vote 



of all ayes. 
 
With no other business to discuss, Robert Vinson made a motion to adjourn.  Jeff Herald seconded and the 
motion passed with a vote of all ayes.  The next meeting of the Baxter Municipal Planning Commission 
will be held on June 5, 2025.     
 
CTL 









Ty Walker | GIS Specialist | twalker@ucdd.org |  5/28/2025
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LC B U F F A L O V A L L E Y R O A D

OAK STREET (UNDEVELOPED)

VICINITY MAP (NOT TO SCALE)

GPS CERTIFICATION:

I, ALLEN MAPLES, JR., HEREBY CERTIFY THAT THIS PLAT WAS DRAWN UNDER
MY SUPERVISION FROM AN ACTUAL GPS SURVEY MADE UNDER MY SUPERVISION
AND THE FOLLOWING INFORMATION WAS USED TO PERFORM THE SURVEY:
A: POSITIONAL ACCURACY - 0.05 FEET
B: TYPE OF GPS FIELD PROCEDURE - REAL TIME KINEMATIC
C: DATES OF SURVEY - 03/27/2025
D: DATUM/EPOCH - NAD83 (2011) / EPOCH:2010.0000
E: PUBLISHED/FIXED-CONTROL USE - ASSUMED (AS SHOWN ON PLAT)
F: GEOID MODEL - GEOID 2018
G: COMBINED GRID FACTOR(S) - 0.99991750
H: CONVERGENCE ANGLE - 0°12'49"

E

N N 12
M E RM

S OES E N .

RE

A G R I C U L T U R E

L T
S

T
E

A
R

E
G

I

N

L E

RXVI V

C O EC 7 1

O
R

Y
E .

E
S U

LPAM
L

E D N DA
S

JR

,

ROSE SERVICE
RB:1060 PG:337

MAP:56N 'E' PARCEL:2.01

VANCE THOMAS & SHARON
CRAWFORD

RB:1573 PG:170
MAP:56N 'E' PARCEL:2.02

ROY & DEBORAH WATTS
RB:366 PG:755

MAP:56N 'E' PARCEL:3.01

CHELSEA & JONATHAN HOLLAND
RB:1088 PG:508

MAP:56N 'E' PARCEL:5

LEGEND

WOOD POST
FENCE CORNER

POWER POLE
CENTERLINE
(OLD)

WP
FC

LC
(O)
(N) (NEW)

FENCELINEX

HOUSE

CARPORT
BUILDING

DOG PIN

BARN

BLDG

CERTIFICATE OF OWNERSHIP AND DEDICATION

I (WE) HEREBY CERTIFY THAT I AM (WE ARE) THE OWNER(S) OF THE PROPERTY
SHOWN AND DESCRIBED HEREON AND THAT I (WE) HEREBY ADOPT THIS PLAN OF
SUBDIVISION WITH MY (OUR) FREE CONSENT, ESTABLISHED THE MINIMUM BUILDING
RESTRICTIONS LINES, AND DEDICATED ALL STREET, ALLEYS, WALKS, AND PARKS AS
SHOWN TO THE PUBLIC OR PRIVATE USE NOTED. I (WE) FURTHER ACKNOWLEDGE
THAT ANY CHANGE TO THIS SUBDIVISION CONSTITUTES A RESUBDIVISION AND
REQUIRES THE APPROVAL OF THE PLANNING COMMISSION.

____________________          ______________________________
DATE                                 OWNER
____________________          ______________________________
DATE                                 OWNER

CERTIFICATE OF ACCURACY AND PRECISION

I HEREBY CERTIFY THAT THE PLAN SHOWN AND DESCRIBED HEREON TRUE AND
CORRECT SURVEY TO THE ACCURACY REQUIRED BY THE BAXTER PLANNING
COMMISSION. I FURTHER CERTIFY THAT THE DEGREE OF PRECISION (LINEAR AND
ANGULAR) MEETS THE STANDARDS REQUIRED OF AN URBAN AND SUBDIVISION AS
ESTABLISHED BY THE TENNESSEE BOARD OF EXAMINERS FOR LAND SURVEYORS. I
ALSO HEREBY CERTIFY THAT THE MONUMENTS AND PINS HAVE BEEN PLACED AS
SHOWN HEREON, TO THE SPECIFICATIONS OF THE BAXTER PLANNING COMMISSION.

____________________          ______________________________
DATE                                 REGISTERED ENGINEER OR SURVEYOR
                                        RLS #2171

CERTIFICATION OF EXISTING WATER LINES AND/OR UTILITIES

I HEREBY CERTIFY THAT THE WATER LINES, SEWER LINES AND/OR OTHER UTILITIES
SHOWN HEREON ARE IN PLACE.

____________________          ______________________________
DATE                                 WATER DEPARTMENT

CERTIFICATION OF EXISTING STREET(S)

I HEREBY CERTIFY THAT THE STREET(S) SHOWN ON THIS PLAT HAS (HAVE) THE
STATUS OF AN ACCEPTED PUBLIC STREET(S) REGARDLESS OF CURRENT CONDITION.

____________________          ______________________________
DATE                                 MAYOR OR STREET DEPT. REPRESENTATIVE

CERTIFICATE OF APPROVAL FOR RECORDING

I HEREBY CERTIFY THAT THE SUBDIVISION PLAT SHOWN HEREON HAS BEEN FOUND
TO COMPLY WITH THE SUBDIVISION REGULATIONS OF THE BAXTER MUNICIPAL
PLANNING COMMISSION WITH THE EXCEPTION OF SUCH VARIANCES, IF ANY, AS ARE
NOTED IN THE OFFICIAL MINUTES OF THE BAXTER PLANNING COMMISSION, AND
THAT SAID PLAT HAS BEEN APPROVED FOR RECORDING IN THE OFFICE OF THE
REGISTER OF DEEDS OF PUTNAM COUNTY, TENNESSEE.

____________________          ______________________________
DATE                                 SECRETARY, BAXTER MUNICIPAL
                                        PLANNING COMMISSION

NOTES:

1. THIS SURVEY WAS CONDUCTED FROM THE CURRENT DEED OF RECORD AND IS
SUBJECT TO ANY INFORMATION WHICH A TITLE SEARCH WOULD REVEAL.

2. THIS SURVEY IS SUBJECT TO ANY EASEMENTS, RIGHTS OF WAYS, AND/OR LEASES
WHICH COULD AFFECT THE PROPERTY.

3. THIS PROPERTY IS NOT IN A FLOOD ZONE, TO THE BEST OF MY KNOWLEDGE,
ACCORDING TO FIRM MAP #47141C0095D, EFFECTIVE MAY 16, 2007.

4. INFORMATION FROM UTILITY COMPANY WILL BE COMBINED WITH OBSERVED
EVIDENCE OF UTILITIES TO DEVELOP A VIEW OF THOSE UNDERGROUND UTILITIES.
HOWEVER, LACKING EXCAVATION, THE EXACT LOCATION OF UNDERGROUND
FEATURES CANNOT BE ACCURATELY, COMPLETELY AND RELIABLY DEPICTED. WHERE
ADDITIONAL OR MORE DETAILED INFORMATION IS REQUIRED, THE CLIENT IS
ADVISED TO CONTACT THE UTILITY COMPANY OR DIAL 811.

5. IF THE STRUCTURE IS EVER DESTROYED, IF REPLACED IT MUST BE WITHIN THE
BUILDING SETBACKS.

6. PROPERTY IS LOCATED IN ZONE R-1 WITHIN BAXTER CITY LIMITS AND IS SUBJECT
TO ALL ZONING REGULATIONS FOR ZONES R-1.

7. MINIMUM BUILDING SETBACKS ARE AS FOLLOWS:
FRONT: 40'
SIDE: 15'
REAR: 30'

N 05°09'54" W  334.01'

N 84°34'37" E

102.80' L1

LINE BEARING DISTANCE
L1 S 04°23'22" E 47.07'

S 04°42'28" E  283.08'

S 82°20'54" W  166.00'
66.00'

100.00'

(OLD LINE)

N 85°37'33" E

87.00'

S 00°23'19" E  279.98'

1
0.772 AC ±

2
0.493 AC ±

SITE

20'

1/2" REBAR(N)
WP/FC

1/2" REBAR(N)
1/2" REBAR(N)

1/2" REBAR(N) 

1/2" PIPE(O)

1/2" REBAR(N)

OWNER: STEPHANIE MEADOWS

ADDRESS: 520 BUFFALO VALLEY ROAD

TELEPHONE:(931)738-0098

BAXTER, TN 38544

CITY OF BAXTER PLANNING COMMISSION

STEFANIE MEADOWS DIVISION

DATE: 03/27/2025

DRAWING #25-087 A3

SCALE:1"=100'          

P/L RB:648  PG:528

SPARTA, TN 38583

20TH C.D. - PUTNAM COUNTY, TN 
ACREAGE SUBDIVIDED: 1.265 AC ±

TAX MAP:56N 'E' PARCEL:3 & 4

TELEPHONE: (931) 837-5446

ADDRESS: 38 MAYBERRY STREET

NUMBER OF LOTS: 2

SURVEYOR: ALLEN MAPLES LAND SURVEYING
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PRESENTED TO

EXISTING 8" WATER LINE *SEE NOTE 4
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RESOLUTION 2024-11 
 
A RESOLUTION ADOPTING A PLAN OF SERVICE FOR THE ANNEXATION OF 
APPROXIMATELY 1.54 ACRES OF PROPERTY, OWNED BY JANICE AUSTIN, TOM 
AUSTIN, AND DONNA AUSTIN LOCATED AT THE CORPORATE BOUNDARY OF THE 
CITY OF BAXTER, TENNESSEE.   
 
Whereas, TCA 6-51-102 as amended requires that a plan of service be adopted by the governing 
body of a city prior to passage of an annexation ordinance. 
 
Whereas, the City of Baxter, at the request of The Baxter Planning Commission contemplates the 
proposed annexation of the following property: 
 
Located at Map 37 Parcel 61.00, owned by Janice Austin, Tom and Donna Austin containing 
approximately 1.54 acres. Property is located at 199 Millie Lane Baxter, TN  38544. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
BAXTER, TENNESSEE: 
 
Section 1. Pursuant to the provisions of section 6-51-102, Tennessee Code Annotated, there is hereby 
adopted, for the area as described above, the following plan of service: 
 
a. Police 

Patrolling, radio responses to calls, and other routine police services, using present personnel and 
equipment, will be provided on the effective date of annexation.  

 
b.   Fire  

  Fire protection by the present personnel and the equipment of the fire fighting force, within the 
limitations of available water and distances from fire stations, will be provided on the effective 
date of annexation.   
 

c.     City Water and Sanitary Sewers 
(1) City Water is currently unavailable with the City of Baxter.    

      (2) Sanitary Sewer System is not available.  Extension of sanitary sewer systems will be at the 
expense of the property owner. 
      (3)  Extensions of water or sanitary sewer system would be in accordance with City policy and 
procedures.   
 
d.  Refuse Collection 

The same regular refuse collection service now provided within the city will be extended to the 
annex area within one week after the effective date of annexation.  

 
e.  Inspection Services 

Any inspection services now offered by the city (building, electrical, plumbing, gas, housing, 
weights and measures, sanitation, etc.) will begin in the annexed area on the effective date of 
annexation.  
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f.   Planning and Zoning 

The planning and zoning jurisdiction of the town will extend to the annexed area on the effective 
date of the annexation. City planning will thereafter encompass the annexed area. After being 
studied by the Planning Commission, the property herein annexed shall be zoned R-1, Low 
Density Residential. 

 
g.    Schools 

The same program of education will be offered in the annexed area as in other schools of the city 
system. 

 
  
Section 2. This resolution shall be effective from and after its adoption. 

 
 
________________________   _______________ 
Danny Holmes, Mayor    Date 
 
ATTEST: 
 
_________________________  ________________ 
Sharon E Carlile, City Recorder  Date 

 
 
    Seal  
 

 
 
 
  
 
 

 
 


	baxter.agendapacket.06052025
	baxter.agenda.06052025
	baxter.rom.05012025
	MEMBERS PRESENT          STAFF PRESENT
	ITEM 2:  APPROVAL OF APRIL 3, 2025 MINUTES

	baxter.lorancevariance.06052025
	baxter.lorancemap.06052025
	Lorance
	baxter.austinannexation.06052025
	baxter.meadowsadjustment.06052025
	Sheets and Views
	Model



	RESOLUTION 2024-11 Plan of Services Austin Annexation

